January 26, 2010
Continuing Professional Development Education Requirements for
Ohio Professional Engineers License Renewal

All active registered professional engineers who provide engineering in Ohio and plan on keeping their professional registration
are required to complete continuing professional development (CPD) hours. A registrant is exempt from the CPD requirements
during the first calendar year of registration. Each registrant thereafter must earn 15 hours of continuing education. Registration
expiration is December 31. Continuing education must be earned between the dates of January 1 and December 31. Extra
hours earned in a year up to 15 hours may be carried over to the following year.

For those engineers who want to retire and no longer practice engineering, a Gold Card is available.

The Ohio Board of Registration does not pre-approve CPD courses. Each registrant is responsible to make sure that the courses
they take meet the requirements specified in Ohio Revised Code Chapter 4733.151. Claimed CPD activities must be relevant to
the practice of engineering and must include technical, ethical, or managerial content. The State Board of Registration has what
is acceptable on their website,_http://ohiopeps.org/cpd/index.html.

Activities that can earn CPD credit:

o  Successful completion or auditing of college credit courses relevant to the practice of engineering.

o  Successful completion of continuing education courses offered by a professional or trade organization, university or
college, or offered in-house by a corporation relevant to the practice of engineering.

o Completing or attending a seminar, conference, convention or workshop, relevant to the practice of engineering.

o  Successful completion of online courses relevant to the practice of engineering.

o  Successful completion of structured engineering related LEED coursework, with credit granted for verified class
attendance on an hour-for-hour basis, provided the coursework meets the requirements of Ohio law.

o Authoring published papers, articles or books (to be used only once and only in the year that it was published).

o Teaching or instructing relevant courses, seminars or workshops for the first time only.

o For full time faculty teaching at a college or university a total of 15 hours may be claimed one-time only for teaching an
engineering course in an ABET accredited curriculum.

o Being an officer or active committee member of an engineering society.

o Attending satellite downlink video courses where attendance is verified and program material meets requirements.

o Completing advanced computer software instructional courses that relate to the improvement of one’s profession or
business (does not include web design).

o Technical articles found in publications, trade journals, or trade magazines requiring successful completion of a test —
the Board will allow a maximum of 3.0 hours per year.

o Patents granted in the United States. (To be used only once and only in the year that it was awarded).

o Financial Management courses

Activities Not acceptable for CPD hours
o Elementary and entry-level training normally expected to have been completed by registered engineers prior to
registration.
Regular full- time employment.
Computer courses in Excel, Microsoft Word or web design
Real estate courses, financial planning, foreign language courses, attending trade show displays.
Self directed study.
Topics not relevant to the engineering profession.
Personal self-improvement.
Attending general committee or business meetings as required by your employment.
A patent or a published book, article, or paper prior to the applicable reporting period.
Speed Reading courses.
Live web seminars — the Board will not allow credit for live web seminars unless the provider is able to verify and
confirm attendance and participation.
o State-specific courses that are specific to, and based on, another state’s laws, rules, policies and practices.
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CPD Conversion Hours
« 1 university or college semester hour = 45 CPD hours
1 university or college quarter hour = 30 CPD hours
1 continuing education unit (CEU) = 10 CPD hours
1 published paper, article or book (only in the year published) = 10 CPD hours
1 patent awarded (ONLY U.S. patents in the year awarded) = 10 CPD hours
1 year of service as an officer or active committee member of a professional or technical society or association
=2 CPD hours
1 year of participation on the Ohio professional surveyor exam workshop committee or member of the Board’s
expert panel = 2 CPD hours
% 1 hour of attendance at a conference, seminar or workshop = 1 CPD hour
» 1 contact hour of teaching a class for the first time (NOT full time faculty) = 1 CPD hour
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Recordkeeping
The registrant shall be responsible for maintaining records to support his or her own professional development hours.
Records are required being available at the end of the year for renewal. That information is outlined on the form that has to
be submitted to the State Registration Board if you are audited. These include the following:

Type coursework or activity

Sponsoring organization

Location

Duration

Instructor's or speaker’s name

Number CPD hours earned

A certificate of completion, attendance log or other evidence verifying attendance
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A sample log is available on the Board’s web site — www.ohiopeps.org. Licensees will be required to annually certify to the
Board, as part of the annual renewal process, that they have met the requirements of Ohio Revised Code Chapter
4733.151. All signed information pertaining to application for licensure and/or registration are subject to audit.

Records must be maintained for a period of three years. Such documentation shall be made available to the Board for
random audit and/or verification purposes. Documentation must support the professional development hours claimed.

What does the Board consider acceptable documentation of attendance?

o

A certificate of attendance that shows the date(s), the number of continuing professional development hours earned the
location, the topic and the instructor’'s name.

A letter from the provider or your supervisor stating the date(s), the number of continuing professional development
hours earned the location, the topic and the instructor's name.

A log in sheet signed by the attendee and the provider or supervisor showing date(s), the number of continuing
professional development hours earned the location, the topic and the instructor’'s name.

An agenda or program that is signed or stamped by the provider verifying the registrant’s attendance to the sessions.
Documentation from the United States patent office showing the patent number, patent award date and brief patent
description.

A copy of the publication page showing the author of the paper, article or book, the topic and brief description and the
date and name of the publication.

A transcript from the college or university showing the course taken and date of completion.

A copy of your committee membership card from the association or technical society or a letter from the association or
technical society stating that you are an active member and year.

What is not acceptable as verification of attendance?

O
O
O

A paid receipt from the provider, hotel or other vendor is not verification of attendance.

A copy of the program, agenda or power point presentation is not verification of attendance.

A certificate that shows only the dates attended. (Documentation must include: the date(s), the number of continuing
professional development hours earned, the location, the topic and the instructor's name).

Any documentation that does not include the date(s), the number of continuing professional development hours earned
the location, the topic and the instructor’'s name.

What happens if | do not meet the CPD requirements?

o

o

If the Board discovers that the required CPD has not been completed, the registrant will be informed and allowed a
maximum of six months to remedy the deficiency.
If the deficiency is not remedied, the Board can revoke or suspend the registrant’s license after an adjudication hearing.

Keep in mind that the engineer determines if he feels the program qualifies for CPD hours and the State Board of Registration
makes that final decision.

Prepared by Howard R Jones, P.E. with portions excerpted from a presentation by John Greenhalge, Executive Director, Ohio
State Board of Registration Engineers and Surveyors and the State Board of Registration Rules and Regulations
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